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General information 
For information and registration please contact us: 

 Sprachschule KAPITO 
 Servatiiplatz 9 
 48143 Münster 
 Tel.: +49 251 9811970      
 E-Mail: info@kapito.com 
 www.kapito.com 
 office hours: Mo - Fr 9:00-13:00 and 14:00-17:00 
 emergency phone number: +49 1575 1016666 

Please contact the appropriate person: 

Why KAPITO?
• Experience: KAPITO has been offering German language courses since 1985; our reputation   

is based on the satisfaction and trust of our students and agents from all over the world. 

• Quality: Our focus is on the quality of our course programmes: KAPITO is member of IALC 
(International Association of Language Centres). The quality of the German language teaching 
programmes at these schools in Germany is regularly monitored by independent inspectors.  

                                    

        

  
  
• School with the personal touch: our Standard Courses are attended by approx. 120 - 150 

students and our Summer Courses by not more than 200 students; this ensures that the 
contact between the school management, tutors and participants remains on a personal 
level.  

• service included: course material, cultural and social events, WiFi, learning support during 
afternoons  

• Start every Monday: Students with some knowledge of German can start on any Monday 

• Münster: a university city with 300.000 inhabitan  

Front office Miriam Fortkamp, Caren Hönig, Ina Oh, Sara Lozano 

Management Anne Paikert, Hansgerd Schomacher 

Accomodation Natalia Knelsen, Andreas Steinkamp 

Marketing          Hansgerd Schomacher  
 hansgerd@kapito.com

mailto:hansgerd@kapito.com


 

The city 

Münster is an old university city in the north-west of Germany. 
The people here speak High German. Of the 300,000 inhabitants, 
55,000 are students; this guarantees a varied and interesting cultural life.  

The historical city centre is surrounded by a green promenade.  
The city's appearance is characterised by bicycles and parks, traditional architecture and 
modern art, young people and pubs.  

Münster can be easily reached by air (Düsseldorf, Dortmund or Münster/Osnabrück airport), rail 
or road.  
The school is situated in the city centre close to the train station. 

 

                           

average temperature in Centigrade: 

Jan      Feb    Mar    Apr     May    Jun    Jul     Aug    Sep    Oct     Nov   Dec 
 3º        4º      8º      13º      18º    22º     21º    22º     19º     14º      8º      4º   



 	  

School, students and courses 

KAPITO has 16 well-equipped classrooms and makes use of modern 
media (computers, projectors and TV). We offer German courses throughout the year and the 
courses are attended by approx. 120 -150 students 
every month; in the summer, the number reaches a maximum of 200. 
 
Most of the students are from Europe, while about 40 % come from non-European countries.  
Most of KAPITO‘s students are between 18 and 25. They learn German because they need the 
language for their studies or their career. Many enrol in long term courses, stay several months 
and take studying very seriously.  
Professionals tend to opt for courses of 2 to 4 weeks in length. KAPITO students come from 
more than 50 countries. 
The top 10 nationalities were as follows:  

KAPITO’s nationality mix 2022
andere

47 %

Türkei
4 %

Korea
4 %

Ukraine
4 %

Tunesien
4 %

Russland
4 %

Italien
4 %

Kolumbien
5 %

Spanien
7 %

Schweiz
8 %

Israel
9 %



	  

Kapito offers the following Courses: 

• Standard Course with 20 lessons per week 
• Intensive Course with 24 lessons per week 
• University Course with 24 lessons per week and a special exam preparation and advice for    
  university entrance  
• Summer Courses with an extended cultural and leisure programme 
• Compact Course specially designed for students who need German for professional purposes     
 (e.g. doctors and nurses, engineers, teachers) 
• exam preparation for TestDaF, DSH and telc C1 Hochschule 
• Individual Courses 
• Course for groups (prices on request) 

Placement and timetable 
Our courses always start on Monday. After a welcome greeting to the school, the new students 
are provided with detailed information on the school, the classes and the cultural and social 
programme. All students are asked to take an initial written and oral test so that they can be 
allocated to the appropriate class in accordance with their existing language skills and course 
expectations.  
Monday to Friday 

  9:00 - 10:30 2 lessons à 45 minutes 
11:00 - 12:30 2 lessons à 45 minutes 
lunch break 
13:30 – 15:00  Intensive Course with 2 lessons à 45 minutes, 2 x per week 
   Compact Course with 2 lessons à 45 minutes, 5 x per week 
from 15:00  Cultural and social events 

Method and course books 

The focus in the small, internationally mixed classes is on practical language skills to enable 
the students to speak and understand. The tuition at KAPITO therefore places particular 
emphasis on:  
• Speaking: dialogues and games, discussions and role plays give the students  
   the opportunity to improve their pronunciation and their ability to express themselves.  
• Reading comprehension: the students practise practical strategies for reading comprehension 

using both teaching texts and authentic material. 
• Listening comprehension: interesting dialogues, songs or short texts on CD, extracts from 

radio programmes and sequences from TV programmes or feature films are used to improve 
listening comprehension. 

• Writing: the production of texts of all kinds and precise correction of them are 
an important element in the learning programme. 

• Grammar: this is the basis for correct and comprehensible language production and plays a 
central role in class at KAPITO. 

• Phonetics: appropriate correction and exercises improve the students‘ pronunciation and the 
intelligibility of their spoken language. 

• Each class is taught by two tutors and, perhaps most importantly of all: 
German is the language of instruction from the very first lesson. 



 

KAPITO makes sure that the teaching materials are constantly updated. New textbooks are 
integrated as appropriate, and teaching materials produced in-house are also continually 
updated and revised. 
Course books are included in the course fee. 

Course levels + examinations
 

KAPITO offers courses for various levels: 

A1 A2 B1 B2 C1  

The diagram below provides an overview of courses and examinations. The levels A1 to C1 
correspond to the levels of the Common European Framework of Reference: 

                         
At KAPITO, students can take these internationally recognized tests: telc A1 and A2, telc telc 
B1 and B2, telc C1 Hochschule TestDaF and TestAS 

 

All students will be given a confirmation of participation if they attend the lessons on a regular 
basis. Participants who took the bi-weekly performance test also receive a certificate stating 
the precise language level and the grade. 



 

Qualified tutors 

The teaching team consists of specially trained native speakers of German who have 
a university degree and many years‘ experience in teaching German as a foreign 
language. 
The tutors at KAPITO regularly participate in further training courses to ensure the 
quality of their teaching. 

Cultural and social programme 

In addition to the lessons, the school also offers an attractive programme of cultural 
and social activities which is organised and accompanied 
by our colleague who is in charge of the social programme 3-4 x per week, 5 x per 
week in July and August):  

    a guided tour of the city bicycle tours 
    film nights 
    excursions  
    museum visits pub tours 
    sports 
    a farewell dinner 

and much more. This ensures a relaxed atmosphere and makes your stay in Münster 
an eventful and stimulating experience.  

This cultural and social programme is included in the course price.  

KAPITO also offers regular weekend trips to Cologne, Bremen, Hamburg and other 
cities. 
The school has prepared sightseeing programmes for these trips which are also 
accompanied 
by a guide from KAPITO.The KAPITO social service also provides up-to-date 
information on events and activities that the students can do by themselves. These 
additional activities are, however, not included in the course price.  

 Services 

The following services are included in the course fee:  

- course material (including books) 
- certificate 
- cultural and social activities (see enclosures) 
- study and homework assistance in the afternoon Monday to Friday 
- visa support 
- arranging the health insurance 
- support in opening a bank account 
- students can make full use of the e-mail and internet facilities (free WiFi)  
- Language-Partnerships: the office can supply KAPITO students with the e-mail address of 

people who are interested in language exchange 



                                                     

		 	 	 	 	 	 	 	 	  

Accomodation 
  
We arrange accommodation in single rooms in private homes with breakfast or 
halfboard (families/single persons) or in private homes with self-catering (shared 
flat with one or more German flatmates or with families/single persons). 
If someone prefers to be completely alone, we can also offer an apartment.  
Most of the rooms are in the city centre, but anyone staying further out can reach the 
school easily by bus or bicycle. Some hosts will provide a bicycle either free of charge 
or for a small fee. The accommodation with families is usually rather more comfortable 
and 
spacious than with flatmates, but is not always as central. 
The maximum distance to school is 9 km. 
The room is only available for the duration of the course (from Sunday to Saturday). 
Any other times must be agreed in advance with KAPITO. 

Accommodation with meals (family / single person)  
Single room with use of bathroom. The room can be booked with breakfast, and in some 
families with half-board (breakfast and evening meal) which includes full board at the 
weekends. In some cases it is also possible to use the kitchen. 
Please note: Germans don't necessarily have a hot meal in the evening, but rather 
bread with cheese, sausage and cold meats. 
 
By "family" we mean (married) couples with or without children, older couples, 
single mothers or fathers. "Single person" means: someone who lives alone and 
provides a room in his/her house or flat for guests. 
A laundry service or the use of the washing machine is included in the accommodation 
fee. 
Our families are trying to provide a comfortable and pleasant stay for students, but 
their guests are also expected to adapt to the family's everyday routine 
(e.g. meal times, silence at nights). 

On request and depending on availability of 2 km around the school for an 
extra fee of 20€ per week. 

                                                                                               

1 weeks 2 weeks 3 weeks 4 weeks additional 
week

Accomodation 
with breakfast 165 255 345 460 115

Accomodation 
with half-board 
incl. full board 
at weekends

225 375 525 700 175



                  

  
Accommodation without meals (flat share with 1-3 German flat mates 
or with family or single person) 
Accommodation in a single room without meals. Kitchen and bathroom are shared. The 
hosts expect the guests to keep their own rooms clean and tidy and also to help with 
the general housework (washing dishes, cleaning the bathroom, etc.). Please note that 
sometimes student rooms are equipped with simple furnishings. 

On request and depending on availability, we can arrange an accommodation up to a 
maximum of 2 km around the school for an extra fee of 20€ per week. 

Apartment (without meals) 
Accommodation in a flat or one-room apartment. All apartments have a kitchen or 
cooking facilities and bathroom. The participants agree to use the apartment with care 
and to pay for any damage which may occur. 
The flat will be returned on the day of departure to the owner or a representative of 
the owner.  

On request and depending on availability, we can arrange an accommodation up to a 
maximum of 2 km around the school for an extra fee of 20 € per week. For apartment 
bookings of 4 weeks or more there is a one-time safety deposit of 600 Euro which the 
student must pay at the time of registration  
For bookings of 24 weeks or more the student pays a one-time safety deposit of 200 
Euro for the room. This amount will be refunded after the student has moved out, given 
that the room is left in orderly conditions (no damages, no need for professional 
cleaning etc.). 
Students may only change their accommodation in exceptional cases and for good 
reason.  
As damage can never be ruled out, we recommend that liability insurance be taken out.  
Hotel rates on request. 
   
Fee for arranging the accommodation: 80 € 

KAPITO does not pay commission on the booked accommodation nor on the fee for 
arranging the accomodation. 

1 week 2 weeks 3 weeks 4 weeks additional 
week

accommodation 
without meals 120 200 270 360 90

Apartment            160 per week, 2nd person on request



                
Confirmation of address 

The agency will receive the host's address and phone number at least one week before 
the beginning of the course and is requested to pass it on to the student as soon as 
possible. 

Travel information 
The students shall contact their hosts during the week prior to the beginning of the course to 
inform them of their time of arrival. 
The day of arrival is the Sunday before the beginning of the course. 

There are very good train or bus connections from all regional airports near Münster. If 
required, we will be happy to help participants plan their journey from the airport to their 
accommodation. 

The day of departure is Saturday following the end of the course. 

 



         
Booking procedure      

The registration documents should reach KAPITO at least 7 days before the start of the 
course by mail, fax or e-mail. 
Please use our registration form if possible. 
In all cases, we require the following information on the student:  

• surname, first name 
• age, sex  
• nationality, occupation 
• exact and detailed information on current level of German 
• course type, course duration and starting date 
• accomodation preferences: single room with meals with family or single person, single 

  room without meals in a flat share (1-3 German flat mates) or with family or private   
  person or apartment 

• smoking or non-smoking 
• special wishes regarding accommodation, for example, with regard to allergies or   

   special diets 

Absolute beginners can start on the listed dates only 
Please point out our terms and conditions to the person enrolling. For students under the age 
of 18 we require the signature of one parent or guardian. 

        

Confirmation  
KAPITO confirms every agency's booking within 24 hours by e-mail. 
With the letter of confirmation the agency receives a net or gross invoice for the tuition fee 
together with accommodation and possible transfer expenses.  

The student’s accommodation details will be sent to the agency at least one week before the 
beginning of the course. Please pass this information on to the student at once so they can 
contact their hosts well in time. 

Cancellation 
The agency’s payment will be refunded minus a processing fee of 100 € 
if KAPITO is informed about the cancellation at least 7 days before the 
start of the course. If the agency cancels the course in the week before the 
course starts we must invoice the 4 week price of the booked accommodation. 
In the event that KAPITO does not receive a cancellation and a student does not appear at the 
start of a booked course, the full price for the course and accommodation will nevertheless be 
payable. 

                     
           



           

Payment 
    

KAPITO will accept registrations by the agency without a deposit. 

Payment should be made by one of the following methods;  

Option 1 (= net invoice):    
The agency will receive an invoice for each registered student which shows the course fee and 
price for the accommodation booked. The net invoice will state the course fee less the 
agency’s commission and must be paid before the start of the course.  

Option 2 (= gross invoice): 
The agency will receive an invoice for each registered student which shows the course fee and 
price for the accommodation booked. The gross invoice must be paid by the agency or the 
student before the start of the course. The agency will receive a credit note for the agreed 
commission. 

Please pay by bank transfer to 
Account No. 25 81 783  
BIC SWIFT: DEUT DE DB 400 
IBAN: DE 55 4007 0024 0258 178300 
at Deutsche Bank Münster 

Commission 
  
KAPITO offers agencies a commission on the course price by arrangement. The agency does 
not receive commission on accommodation.

Please keep in mind 

The agency should give the student comprehensive information, explain the conditions of 
course participation and point out to the student the necessity of being fully insure for health 
and liability. 
In order to advise interested persons accurately, the agency will also receive information 
brochures and prospectuses on our courses, the school, the hosts and the city. 

                                                                        

  



    

Complaints management 

 If you are dissatisfied with the KAPITO service (lessons, social and cultural programme, general 
 school service) or with the arranged accommodation, please do not hesitate to contact our   
 office and/or the school management. We will respond immediately to the complaint and try   
 to find a satisfactory solution. 

 Moreover, you could use our feedback form, which will be given to you at the end of your first  
 course week. If KAPITO should be unable to solve your issue, please contact the school    
 representative in your country (if you booked through an agency or an organisation) or contact  
 one of the following organisations, which have a procedure for helping students with    
 complaints:  

 - FDSV (Fachverband Deutscher Sprachschulen und Sprachreise-Veranstalter)  

 - IALC (International Association of Language Centres)  

                                    

                                                  



                                                                                                             

Freizeitprogramm 4.7.–29.7.2022 

Mo, 04.07. Di, 05.07. Mi, 06.07. Do, 07.07. Fr, 08.07. Sa, 09.07.

Stadtführung 
15.30 Uhr 
deutsch 
16 Uhr 

englisch 

Biergarten 
19 Uhr  

Slackline & 
Wikinger-
schach im 
Südpark 
16 Uhr

Mo, 11.07. Di, 12.07. Mi, 13.07. Do, 14.07. Fr, 15.07. Sa, 16.07.

Tretbootfahren 
15.30 Uhr 

(max. 28 TN) 

Spiele-
nachmittag 
16.30 Uhr

Naturkunde-
museum 
15 Uhr 

Bowling 
15.30 Uhr 

(max. 38 TN)

Mo, 18.07. Di, 19.07. Mi, 20.07. Do, 21.07. Fr, 22.07. Sa, 23.07.

Lasertag 
15.30 Uhr 

(max. 22 TN) 

Slackline & 
Wikinger-
schach im 
Südpark 
16 Uhr 

Schnitzeljagd 
15.30 Uhr 

(max. 25 TN) 

Schwimmen 
15.30 Uhr 

Phonetik 
17:15 Uhr

Burg 
Vischering 
13.45 Uhr 

Mo, 25.07. Di, 26.07. Mi, 27.07. Do, 28.07. Fr, 29.07.

Billard & Kicker 
15.30 Uhr 

T-Shirts 
bemalen 
16 Uhr 

Calisthenics 
Workshop 
15.00 Uhr 

(max. 20 TN)

Fahrradtour 
13.30 Uhr 
(Liste im 

Sekretariat) 

Fußballspielen 
15.30 Uhr 

Lange Nacht 
im LWL-
Museum 
19 Uhr  

 

Fahrt nach 
Köln 
(10€)

Bowling  
15.30 Uhr 

(max. 38 TN) 

Biergarten/ 
Kneipenabend 

19 Uhr

Internationales 
Essen und 

Party 
19 Uhr 

Kanutour (10€) 
14 Uhr 

(max. 24 TN, 
ab 18 Jahren) 

Ultimate 
Frisbee 

15.30 Uhr 

Leinbeutel 
gestalten 
16 Uhr 

Fahrt nach 
Amsterdam 

(25€) 

Sommer-Send 
16 Uhr 

Schnitzeljagd 
15.30 Uhr 

(max. 25 TN) 

Schwimmen 
15.30 Uhr

Sportpark 
15.30 Uhr 

Spiele-
nachmittag 

16 Uhr 

Salsa-
Workshop  

18 Uhr 



Dates & prices 2023

Standard Course (20 lessons per week)

Students per class:

Starting dates:

Recommended starting dates:

1 week: € 8 weeks: € 24 weeks: €
2 weeks: € 12 weeks: €
3 weeks: € 16 weeks: €
4 weeks: € 20 weeks: €

€
€
€

€

Intensive Course (24 lessons per week)

Students per class:

Starting dates:

Recommended starting dates:

1 week: € 8 weeks: € 24 weeks: €
2 weeks: € 12 weeks: €
3 weeks: € 16 weeks: €
4 weeks: € 20 weeks: €

€
€
€

€

University Preparation (24 lessons per week)

Students per class:

Basic module*:

24 weeks: €
Advanced module**:

12 weeks: €

36 weeks: €



Start Deutsch 1 und Start Deutsch 2:

Deutsch B1* und Deutsch B2*:

Deutsch C1 Hochschule*:

TestDaF exam (paper based):

TestDaF exam (digital):

TestAS:

Start Deutsch 1: € Start Deutsch 2: €
Deutsch B1: € Deutsch B2: €
C1 Hochschule: € TestDaF (digital): €
TestAS: € TestDaF (paper based): €

Examination dates & fees 2023

€
Price includes:

Summer Standard Course (20 lessons per week)

Students:

Starting dates:

2 weeks: € 3 weeks: €
4 weeks: € 8 weeks: €

Compact Course / German at work (30 lessons per week)

Students:

Starting dates:

1 week: €
Additional week: €

Exam preparation TestDaF (13 or 10 lessons per week)

Students:

Starting dates
(paper based):

2 weeks (= 26 lessons): €
Starting dates

(digital):

3 weeks (= 30 lessons): €
€

Summer Intensive Course (24 lessons per week)

Students:

Starting dates:

2 weeks: € 3 weeks: €
4 weeks: € 8 weeks: €

Individual Course (20 or 30 lessons per week)

Students:

Starting dates:

1 week (20 l.): € 1week (30 l.): €

Additional week:
€
€

Minimum age for all courses: 15 years Winter break: 23.12.2022 - 7.1.2024

KAPITO plus

€

Dates & prices 2023



€

Münster FMO, Dortmund y Düsseldorf

1 week 2 weeks 3 weeks 4 weeks Additional week

Single room with breakfast € € € € €

Single room with half-board * € € € € €

Single room without meals
(with use of kitchen) **

€ € € € €

Apartment (without meals) €

Fee for arranging the accommodation: 80 € energy cost surcharge of up to 20 € per week possible

Dates & prices 2023



€

€

€

€

Accommodation

◯ ◯

◯ ◯ ◯ ◯ ◯

◯ ◯

German language level

◯ ◯

◯ ◯

◯ ◯

Flughafentransfer

◯ ◯

◯ ◯ ◯ ◯

Enrolment
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